EASY at Work - Unit 15  - Opportunity Knocking - KEYWORDS

LESSON 1 – Safety Workshop (2 pages)
	VERBS
	NOUNS
	EXPRESSIONS, ETC.

	don't want

get hurt

say

do

think

watch

slipped

fell

hurt

let me help

make sure

you're

fill out
need

report

talk

said

watch

tripped

pay attention

left out

has 

have

get

want

do not say

tell

decide

file 

paid

put out

wipe up

pick up

keep clear

be careful

make sure

lock up

follow

store
	safety

accident

work

anyone

accident report

name

telephone number

supervisor

guest

tools

ankle

fault

resort

insurance

coverage

insurance company

gentleman

doctor's visit

man

caution signs

floor

spills

mats

doors

rainy days

walkways

electrical cords

rugs

hazardous materials

gasoline

flammable liquids

MSDS checklist

products

supplies

labels


	Let's get started.
Safety is no accident.
important

what to say and do

I think so

please be careful

watch your step

Oh, my goodness.
Are you all right?
Did you hurt yourself?
Let me help you up.
I'm just embarrassed.
Sit here for a minute.
I need to fill out…
right away

the right thing

what not to say

one time

the wrong thing

watch out

tripped over

wasn't paying attention

left my tools out

don't worry

full coverage

I want to report this accident.
do not say

the hotel will pay

they will decide

file a claim

put caution signs out

wipe up spills

wet floors are slippery

be careful

make sure

what about

lock up




LESSON 2 – The First Aid Kit (2 pages)
	VERBS
	NOUNS
	EXPRESSIONS, ETC.

	do

get

burned

here is

help you

fill it out /fill it in

learned

checked /checking

re-stock

send

need

remember to use

cut

bleeding

clean it off

hold still

try

hurt

getting

give me

sanitize


	fire

grease

burn cream

accident report

accident log

fire extinguisher

first aid kit

fire department

month

list

first aid manual

emergency phone numbers

911

ambulance

bandages

antibiotic ointment

cuts

sterile gloves

blood

steak knives

instant ice pack

pain killers

pain

swelling

wrist

ibuprofen

sterile gauze

adhesive tape

scissors

tweezers

alcohol

fever

thermometer

temperature

emergencies

blanket

flashlight

batteries
	This is how you do it.
Are you all right?
It's not too bad.
I can do it myself.
the hard way

hold still

I'll try

that stings

can you get me

it'll help

How do you know…?
Come see me...


LESSON 3 – Good Working Relationships (3 pages)
	VERBS
	NOUNS
	EXPRESSIONS, ETC.

	come in 

sit down

reduced

like

works

organized

helped

understand

hired

arrested

made a mistake

learn /learned

check out

changed

saw

trained

promoting

improved

apply

recognize

watch

reward

give

here is

remember

put out

qualified

find

share

divided

think

find out


	accident reports

accidents

number

year

report

safety training

workshops

managers

department

staff

safety rules

problem

clerk

mistake

reference check

everyone

references

business

employees

honesty

lesson

job

computers

skills

people

reason

hotel

quarter 

awards

no one

several

safety

teamwork

customer service

winners

envelope

certificate

money

list

business center

attitude

workplace safety

fire

kitchen

staff members

bonus money

half

two checks

seventy-five dollars

general manager


	Do you have...?

come in

sit down

I think you'll be very pleased.
safety training works

How did they help?
makes sure

thank you

I made a terrible mistake.
What did you learn...?

honesty is required

I learned my lesson

you were right

Do you have a minute…?

sometimes no one

other times several

The award goes to…
special one

put out a fire


LESSON 4 – Lifelong Learning (1 page)
	VERBS
	NOUNS
	EXPRESSIONS, ETC.

	want

think

work

need

help

make 

use

learning

like
	five years

job

computer engineer

team

small company

computers

people

technology

experience

course

on-line

skills

training

future

past


	I think I want to be

work on your own

I can help...

What are you doing…?
taking a course

are you happy

you're dong a great job

ago


LESSON 5 – Opportunities for the Future (2 pages)
	VERBS
	NOUNS
	EXPRESSIONS, ETC.

	going to learn

training

cover

fill in

you are up to

make an 
appointment

interrupting

finishing up

met

bumped into

introduced

this is

meet
been helpful
lost

found

help

take this call

like

go

been

I'm happy

enjoy

work hard

help

be

know

I am

hired

work

find 

list

apply

look for

educate

move up


	training checklist

substitute

general manager

job

vacation

responsibility

challenge

opportunity

appointment

accounting

friend

HR manager

wallet

credit card

computer

presentation

conference

timing

occasion

one year anniversary

resort hotel

HR manager

year

job

customers

job fair

people

skills

time
	here is

cover for me

to do your job

fill in for me 

when I'm on vacation

you are up to the challenge

thank you for the opportunity

make an appointment

Am I interrupting?
finishing up

Have you two met?
bumped into each other

nice to meet you

the pleasure is mine

Please call me.... 

very helpful

anything special

that was just lucky

good luck

I have to take this phone call.
Would you like to go…? 

I'd like that very much.
let's go

perfect timing

smells so good

What is the occasion?

Congratulations!

That’s so sweet.

for me

It's been quite a year.

you'll be successful

just like me

educate yourself further

move up the ladder of success

I'm engaged.
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